Professional Services Agreement
Date  (yyyy/mm/dd)  _______________________________________________________________________
Name
	  First  ____________________________________
	Last ________________________________________


Address
	Line 1 ____________________________________________________________________________________

	Line 2 ____________________________________________________________________________________

	City   _______________________________________
	State/Province  _______________________________

	Postal/Zip Code  ______________________________
	Country _____________________________________


Contact
	Email 1  __________________________________________________________________________________

	Email 2  __________________________________________________________________________________

	Day Phone Number ___________________________
	Evening Phone Number ________________________


Book

	Title of Book   _____________________________________________________________________________

	Program and version used to write the Book (Microsoft Office Word 2000, Word Perfect 9, etc.)

Manuscript must be sent by email or on CD. Paper manuscripts will not be accepted.

_________________________________________________________________________________________

	____ Fiction    ____  Non-fiction
	Total Pages  _________________________________

	Genre of Book   ____________________________________________________________________________

	Is the Book illustrated?             ____Y   ____N
	Number of Illustrations   _______________________

	Has the book been proofread?  ____Y   ____N
	Has the book been formatted?  ____Y   ____N

	Does the Book contain any quotations or references?   ____Y   ____N   (If yes, please detail on separate page)


Enclosures (please tick all applicable):
	____ Manuscript

	____ Photographs 

	____ List of quotations and references

	____ Synopsis of Book (storyline)

	____ Author’s Bio


Please send Agreement and enclosures to submit@writerstreasury.com using title of book in “Subject” bar.
Additional Information

	__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________




Please read Agreement carefully then sign on Page 3
THIS AGREEMENT is entered into this ___ day of ______ 2009, by and between ____________________________ (name), of ____________________________ (address), hereafter referred to as Author, and Betty S. Black of 5 Begonia Drive, Kingston 6, Jamaica, hereafter referred to as The Editor, in regard of ____________________________, hereafter called the Book.
The Editor, pursuant to the provisions of this Agreement, is retained by Author to provide professional services for Author.  As full and complete payment for The Editor’s services and for the discharge of all The Editor obligation hereunder, Author shall pay The Editor according to the following schedule.  
FEES: 1) The Author agrees to pay to The Editor a total of US$599.00, five hundred and ninety-nine United States Dollars, to be paid in two (2) payments as set out below. 

1a) A first payment of US$300.00, three hundred United States Dollars, which is due upon signing of this Agreement. 

1b) The balance of US$299.00, two hundred and ninety-nine United States Dollars, to be paid to The Editor upon receipt by the Author, from The Editor, of the portable document file, cover art and International Standard Book Number of the Book as recited below in Services, of section 2.
The specific services to be provided by The Editor to Author, are as follows.

SERVICES: 2) Upon receipt of the First Payment of US$300.00, three hundred United States Dollars, The Editor will provide a completed Submission Form, and email or computer disc Manuscript of the Book to Author.  The Editor agrees to:

2a) Purchase on behalf of the Author one International Standard Book Number and Barcode to be used only for the Book detailed above. 

2b) Prepare Cover Art for the Front Cover and Back Cover of the Book. The front cover may include a photograph provided by either The Editor or the Author, and may be in addition to Front Cover art. The Back Cover may include a photographic image of the Author, and may be in addition to Back Cover art. The Author may make up to three changes regarding colours or font styles to the Cover Art without extra charges.  All Cover Art remains the property of The Editor until final payment, when all rights will rest with the Author.
2c) Prepare a synopsis of the Book of at least one paragraph but not more than one Book page, to be used in the Front matter and/or the Back Cover of the Book. This synopsis will be prepared from information provided by the Author.  In addition, to prepare a one or two paragraph biography of the Author to be used in the end matter and/or the Back Cover of the Book.  This biography will be prepared from information provided by the Author.  Failure by the Author to provide information will void item 2c) of this agreement but will not change the total monetary consideration.

2d) Format the Book following standard conventions in the book publishing industry to include front matter, body text and back matter.  THIS WILL NOT INCLUDE PROOFREADING OR EDITING OF THE BOOK CONTENTS EXCEPT BY SEPARATE AGREEMENT. Any indices or glossaries necessary to the Book should be prepared by the Author.

2e) Upon completion of Items 2a to 2d above,  The Editor will convert the Book to a portable document file (email or computer disc) and return to the Author for final approval.  Any changes to the Book requiring reformatting may incur an additional cost to Author.  Upon completion by The Editor of Items 2a to 2e above, the balance of US$299.00, two hundred and ninety-nine United States Dollars, becomes due and payable to The Editor as specified in 1b above.

3) Upon receipt of the final balance of US$299.00, The Editor agrees to:

3a) Cause to be printed and delivered to the Author five bound copies of the Book, including its contents.
3b) Add to The Editor’s website, one webpage created for the sole purpose of promoting the Book. The webpage will follow the general layout of  The Editor’s website but will be customised to suit the Book. The Author may make up to two changes to this webpage.

4)  Cause to be sent to the Author one copy in portable document file format (email or computer disc) of the original booklet “Help! I’m an Author” compiled by The Editor.
THE EDITOR RESERVES THE RIGHT TO REFUSE ANY MANUSCRIPT FROM THE AUTHOR WITHOUT EXPLANATION.
ADDITIONAL CHANGES:  If changes or additions beyond those in section 2 are requested by Author, and The Editor agrees to make said changes, then The Editor will charge a reasonable fee to make said additions and/or changes.  

PROPRIETARY INFORMATION: The parties to this Agreement hereto acknowledge that during the course of the Agreement, it may be necessary or desirable for Author to disclose to The Editor proprietary information. The Editor agrees to keep in strict confidence any such proprietary information, and will release this information only to those employees, contractors, or agents of The Editor necessary in order to accomplish the task.  The Editor agrees to return any information solely provided by Author to The Editor, at Author’s request, or upon completion of the services.
INDEPENDENT CONTRACTOR:  The Editor is an independent professional contractor and The Editor will not at any time nor in any event be construed as, or hold themselves, to be employees of Author.  It is further agreed that at no time will The Editor or the work efforts of The Editor be under the supervision or control of Author.  It is also agreed that The Editor, as an independent contractor, is not restricted to working exclusively for Author during the term of this Agreement.
OWNERSHIP OF WORK: The works, including the cover art, and synopsis above, which are provided by The Editor to Author, and only after all payments have been made by Author, shall be considered made-for-hire, and after rights have transferred to Author upon completion of this Agreement, The Editor agrees to take all actions and will execute and deliver all documents requested by Author in order to evidence the assignment of Author’s rights in and to the works.

NO REPRESENTATIONS OR WARRANTY:  THE EDITOR MAKES NO REPRESENTATIONS OR WARRANTES OF ANY KIND, AND EXPRESSLY DISCLAIMS ALL WARRANTIES WITH REGARD TO ANY INFORMATION, MATERIALS, GRAPHICS, ARTWORK, PROVIDED, OR THE ACCURACY, APPLICABILITY, MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE, OR COMPLETENESS OF THE CONTENTS OF THE WORKS PROVIDED, OR NON-INFRINGEMENT OF ANY CLAIM REGARDING SAME.  THE EDITOR ACCEPTS NO LIABILITY OF ANY KIND FOR ANY LOSSES OR DAMAGES CAUSED, OR ALLEGED TO BE CAUSED, DIRECTLY OR INDIRECTLY, FROM USE OF THE WORKS PROVIDED.  UNDER NO CIRCUMSTANCES, SHALL THE AUTHORS AND PUBLISHERS, THEIR EMPLOYEES, AFFILIATES, AND/OR THEIR RESPECTIVE SUPPLIERS BE LIABLE UNDER ANY THEORY OF RECOVERY, AT LAW OR IN EQUITY, FOR ANY DAMAGES, INCLUDING WITHOUT LIMITATION, SPECIAL, DIRECT, INCIDENTAL, CONSEQUENTIAL OR PUNITIVE DAMAGES (INCLUDING, BUT NOT LIMITED TO LOSS OF OR USE OR LOST PROFITS) ARISING OUT OF OR IN ANY MANNER CONNECTED WITH THE USE, OR PERFORMANCE OF, INFORMATION, SERVICES, GRAPHICS, ARTWORK, MATERIALS, SOFTWARE, OR DOCUMENTS, OR THE FAILURE TO PROVIDE SAME.  THE EDITOR EXPRESSLY DISCLAIMS ANY RESPONSIBILITY FOR THE SUCCESS OR FAILURE OF THE BOOK CONTAINING THE WORKS, OR FOR AUTHOR’S BUSINESS DECISIONS RELATING TO ANY INFORMATION, MATERIALS, ARTWORK, GRAPHICS, PROVIDED THEREIN. 
TERMINATION: This agreement is effective on the above date entered into and will terminate upon satisfactory completion of the agreed upon services, but no later than six (6) months after the effective date. Author or The Editor may terminate this agreement without cause upon thirty (30) days written notification to the other party at the address shown in this agreement.  Author may terminate this agreement immediately upon The Editor refusal to, or inability to perform under the agreement or The Editor breach of this agreement.  On termination of this agreement, if The Editor has begun services after receipt of the First payment, then The Editor is not obligated to return same, but Author is not required to render the Second payment.  If mutually agreeable to Author and The Editor, this agreement may be extended to include additional services. Such extension will be documented by written amendment, duly signed and dated by both parties.  
ASSIGNMENT: Neither party to this Agreement may assign, sell or transfer any part thereof to any other person, firm or entity without first obtaining the written permission of the other party hereto.  
This Agreement has been negotiated, executed and delivered in Kingston, Jamaica. The parties hereto agree that all questions pertaining to the validity and interpretation of this agreement will be determined in accordance with the laws of Jamaica. 

This Agreement constitutes the entire contract of the parties hereto and supersedes any prior agreement between the parties. 
The Author’s completion of this form and typed signature below will be considered a valid authorization of intent to hire The Editor for the professional services stated above and on the terms recited.
AUTHOR’S DECLARATION
I confirm that the enclosed manuscript is my original work and I am the legal copyright owner of this work. No part or parts of this work have been copied from any other source except where properly cited and referenced. I further confirm that any photographs or illustrations included in the manuscript are my original work or have been legally purchased by me.

AUTHOR:




_____________________________



(Full name – typed authorizing signature)
____________________________




(Date)
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